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Blackbaud Student Information System are disabled and users can no longer change their user names
and passwords in NetClassroom or Faculty Access for the Web.

When a user updates his user name or password in Blackbaud NetCommunity, this change is made
automatically to the user’s record in Blackbaud Student Information System, as well as NetClassroom
and Faculty Access for the Web, if applicable. If the user attempts to change his user name to one that
already exists in Blackbaud Student Information System, he receives a message saying that user name is
already taken and he must choose another.

If you selected the Require complex passwords checkbox on the Settings tab in Administration, you
must enter a complex password when you add a user or change a user's password. However, you can
successfully import records from NetClassroom or Faculty Access for the Web that do not meet
Blackbaud NetCommunity's password complexity requirements. When you change the user’s password,
you will be prompted to meet the complexity rules. To be clear, when a user password is changed,
Blackbaud NetCommunity uses the password requirements set in Administration, not those from
Faculty Access for the Web or NetClassroom.

For more information about complex passwords, see the Administration Guide.

Blackbaud Student Information System and The
Raiser's Edge

When you have Blackbaud Student Information System, The Raiser’s Edge, and Online Campus
Community, you can use Online Campus Community without integrating Blackbaud Student
Information System and The Raiser's Edge. If you do not integrate the two programs, when you import
Blackbaud Student Information System records into Blackbaud NetCommunity, new sign-up requests
transactions generate for the records in The Raiser's Edge.

Tip: We recommend you evaluate whether individuals in these transactions should become
constituents in The Raiser's Edge. For example, you may want constituent records for alumni but not
students.

If you integrate The Raiser's Edge and Blackbaud Student Information System at a later date, the
integration links the records and Blackbaud NetCommunity will no longer generate new sign-up
request transactions for the records in The Raiser’s Edge.

Link to NetClassroom and Faculty Access for the
Web

You can create links from Blackbaud NetCommunity to NetClassroom and Faculty Access for the Web so
that users can quickly access these programs from your Blackbaud NetCommunity website without
entering login information again. You can create this link for any part that allows you to create links to
another page, such as the Menu or Formatted Text and Images parts.

Some parts have links to specific pages in Faculty Access for the Web or NetClassroom. To enable the
parts to link correctly, when you install NetConnection, enter the login URLs for Faculty Access for the
Web and NetClassroom. For more information, see the NetConnection Installation Guide.
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In Parts, you can write, edit, and delete content for your website. This chapter addresses parts that
integrate with Blackbaud Student Information System, Faculty Access for the Web, and NetClassroom.
For information about other part types, how to create or edit parts, and the tabs on the Edit Part
screen, see the Parts Guide.

Parts Overview

Content does not appear on your website until you add it to a web page in Site Explorer. To create a
web page, you must add content from Parts to your page in Site Explorer. For more information about
pages, see the Website Design Guide.

When you include a part on multiple web pages, you can edit and update the part once for all pages. If
you create a part and want the look of the part, such as font size and style for text, to be consistent
with the rest of your website, make a copy of the existing content. You retain the bulk of information
required to create content.

Athletics Calendar

You can use the Athletics Calendar part to add athletics calendars to your website. Athletics Calendar
parts can:

» Act as standalone calendars. For example, the athletics department at your school manages its own
calendars on your website.

« Work as sub-calendars that feed events to a larger athletics calendar. For example, your website has
a main athletics calendar that lists events for all types of sports played at the school. With the Event
Calendar Group part, each team calendar can feed events from their Athletics Calendar parts into
the main calendar for the school. These can also feed events into the Event Calendar Highlights
part that displays short descriptions of upcoming or prior events on any web page. The display
includes the event name, date, and time and may also include a link to the event calendar, where
the user can view more details about the event. For more information about Event Calendar Groups
and Event Calendar Highlights, see the Parts Guide.

Athletics Calendar parts are very similar to Event Calendar parts, as far as the design options and how
the parts work on the website. The major difference is that when you add events to an athletics
calendar, you can include athletics specific information such as the team, opponent, score, and
outcome.
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Athletics Manager

When you create an Athletics Manager part, it has no design options to configure. Place it on a web
page that only certain users have rights to access, such as school administrators or the athletics
director. After the Athletics Manager part is placed on a page, options appear so those users can define
teams, events, locations, and season settings, and to specify page owners for athletics team pages.
These items must be defined in the athletics manager before users can add events to an athletics
calendar or create team pages.

ATHLETICS MANAGEMENT

For season: 2009 - 2010 +

TEAMSE

Create New
2009 - 2010 Boys Varsity Football Edit Delete
2009 - 2010 Girls Varsity Cross Country Edit Delete

Athletics Team List

Use the Athletics Team List part to display a list of all athletics teams with team pages by season. The
team list consists of the sports name followed by the division and gender. For example, varsity girls
softball displays as Softball — Varsity Girls. When you add the Athletics Team List part to any page,
users click a team name from the list and go to the team page. If you do not have any team pages, this
part does not appear. On the Athletics Manager part, you designate the current season and create your
athletics teams. For more information about the Athletics Manager, see Athletics Manager on page 38.

When you create the Athletics Team List part, in the Heading field, you enter the list's display name.
For example, you name the current season’s team list as Fall 2010 Athletics Teams.
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d. To filter by grade levels, select Include grade levels.

e. To filter by course types, select Include course types.

f. To filter by departments, select Include departments.
6. Click Save. You return to Parts.

Directory (Education Edge)

With Online Campus Community, the Directory (Education Edge) part is an extension of the Directory
part, with fields specific to students, faculty, and individual records in Blackbaud Student Information
System. You can use directories for many purposes, such as a class roster or club membership list.

To publish directories on your website, you select data types or queries to pull information from
Blackbaud Student Information System. For example, you create and save a query for the soccer team
in Blackbaud Student Information System and use this query to create a directory in Blackbaud
NetCommunity. You can select fields for website users to search, such as Last name and Gender. You
can include multiple-value fields, such as Course name and Activity.

Note: The Directory search can return up to 500 results that match the criteria a site user enters.

You also select fields to appear on your web page in search results. For example, you can display the
First name, Last name, Photo, and Athletics jersey number fields on your student Directory page
results. The field you list first acts as a link to the student’s published profile information.

STUDENT DIRECTORY
First Name: I Last Name: I
Gender: I b Current Grade: I W
City: I State/ Province: I hd
Homeroom Teacher Name: I Activity: I hd
Search

2 Design Directory

For information about creating or editing a part, as well as the tabs on the Edit Part screen, see the
Parts Guide.

1. From the Design tab, in the Directory title field, enter a name for the directory, such as “Class
of 2000 Directory.”

2. Inthe No Records Found Message field, enter a message to appear if no records meet the
search criteria when the member searches the directory on your website. By default, “No
directory entries match your criteria” appears.

3. Inthe Directory type field, select the type of data to use for the directory. You can select "All
Students,” "All Faculty/Staff,” “All Individuals,” or "All EE Records.” To select an existing query
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Schedules display dates with associated classes. For example, a school has classes Monday through
Friday. Saturday and Sunday do not appear on today's schedule or the current week'’s schedule.
Schedule information integrates from Blackbaud Student Information System. Schedule formats are
based on your NetClassroom configuration settings.
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Faculty/Student Team Schedule

Use the Faculty/Student Team Schedule part to display today’s and the current week’s athletics teams
schedule. When you create the part, you do not have design options. Faculty members view team
schedule information only for athletics teams that they are affiliated with. To add a faculty member as
a coach for a team, you use the Team Coach Information part. For more information, see Team Coach
Information on page 67. Students view team schedule information only for athletics teams if they are
on the roster.

On the faculty member or student page, the part displays the start time, team name, athletics category,
and location. In addition, the current week's schedule also displays the day and date. If the event has
been canceled, the location displays Canceled. If the team event lasts longer than one day, the date the
event goes through appears.

Team Schedule

Timeframe: : Upcoming Week: v

Start Time Event
Saturday 77252009
7:00 PM Soccer - Came
5t. Ceorge's
Monday 7/27 /2009
7:00 AM Football - Practice
Practice field
Wednesday 7/29/2009
7:00 AM Football - Practice

Practice field

Team schedule information displays from the Athletics Calendar in Blackbaud NetCommunity. For
more information, see Athletics Calendar on page 34.

Profile Display (Education Edge)

You can use the Profile Display (Education Edge) part to create a read only user profile that displays
biographical, address, and contact information for applicants, students, individuals, and faculty/staff.
You select the fields of information to include in the profile. Some fields are student- or faculty-
specific and appear only on profiles for students or faculty members.

You can use the Profile Display to display information for only the logged-in user or to link to a
directory so it displays information for any person selected in the directory. For more information
about directories, see Directory (Education Edge) on page 48.
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2 Design Profile Display (Education Edge)

For information about creating or editing a part, as well as the tabs on the Edit Part screen, see the
Parts Guide.

1. From the Design tab, in the Source field, select the profile type to appear when the website
user clicks the link.

« "Current User” — Select this to display the profile for the logged-in user.

« "Directory” — Select this if this profile part is added to a page linked to a directory. When a
profile is linked to a directory, users can click a field in the directory listing to display the
profile for the selected person. For more information about directories, see Directory
(Education Edge) on page 48.

2. Select whether to create Profile Design content for an individual or organization constituent.
Note: You create Profile Design part content for individual and organization constituents separately.

« To design content to appear for an individual constituent, select the Individuals tab.
« To design content to appear for an organization constituent, select the Organizations tab.

3. To enter and format the profile content’s appearance and layout, use the HTML editor. You can
add merge fields for personalized information from The Raiser's Edge to appear. For more
information about the HTML editor, see the Program Basics Guide.

4. Click Save. You return to Parts.

Profile Form (Education Edge)

With the Profile Form (Education Edge) part, you can create profile forms for students, individuals, and
faculty/staff to update their biographical, address, and contact information. You select the fields of
information to appear in each section of the form. You can include relationships so users can update
information for family members. The user can specify whether profile items are public, where all users
can view it, or private, where only the user can view it. We recommend you use the profile form on
password-protected pages only.

When you create Directory parts, you can link the directory to another page. If the linked page contains
an Profile Form (Education Edge) part, users can click a field in the directory listing to view the profile
for the selected person and his relations. When a profile form is linked to a directory, users can edit
their own profile but not those for relations. For more information about the Directory part, see
Directory (Education Edge) on page 48.

Note: When users update their profiles, the changes appear in profile displays or directory listings
automatically, even before the changes are downloaded to The Raiser's Edge.

To verify that a user accessed a profile and confirmed its accuracy, such as for parents who must check
their child's profile each year as part of enroliment, we recommend you add a required Yes/No
attribute type to Blackbaud Student Information System, such as “Information is accurate.” Parents can
view the profile, make changes as required, and select the checkbox for “Information is accurate.” To
clear the checkbox for the next enrollment period, you can run a global change for the attribute.
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Note: Only attributes that are marked Unique? or use a Table data type in Blackbaud Student
Information System Configuration are available in Blackbaud NetCommunity.

With the NetCommunity plug-in, you can update the Blackbaud Student Information System database

with changes users make on the profile form. For more information, see Blackbaud NetCommunity &
The Raiser’s Edge Integration Guide.

2 Design Profile Form (Education Edge)

For information about creating or editing a part, as well as the tabs on the Edit Part screen, see the
Parts Guide.

1. From the Design tab, under User, add each section to the profile form as required.

a. Inthe Section field, select the section to add. Select “Biographical,” “Primary Address,”
“Primary Address Contact,” “Primary Business,” “Primary Business Address,” “Primary Business
Address Contact,” “Student Specific,” “Individual Specific,” or “Faculty Specific.”

Note: The Student Specific, Individual Specific, and Faculty Specific sections appear on profile forms

for only those user types. For example, if the logged-in user is a student, the profile page displays the
Student Specific section.

b. Inthe Heading field, enter text to appear at the top of the section. For example, for the
Primary Address section, enter “Current Address.”

c. Inthe Section Display Order field, enter a number to specify the order where the section
appears on the form. For example, if you enter "1,” the section appears first on the form.

d. Inthe Fields grid, select the fields to include in the section and options for the fields.

Note: To protect user passwords, users cannot change their user IDs, passwords, or email addresses
on profile forms unless they confirm their passwords first. When users attempt to change the
Preferred Email field in the Phones and Email section or the User ID and Password fields in the User
Login section, a field requests their current password. Users must enter their passwords so that other
users cannot change their credentials or receive email messages with their unencrypted passwords.

When you include the Comments field, users can enter comments about changes they make

to their profiles or to make requests. Blackbaud Student Information System downloads
these as notes on the user's record.

Option Function

Include For each field to appear in the section, select the checkbox in
the Include column.

Field This column lists fields from Blackbaud Student Information
System you can include in the selected profile section. The
fields that appear depend on the selected Section.

Editable To allow the user to edit a field, select this checkbox. If you do
not select this checkbox, the field appears in the profile but
the user cannot change its value.
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Option

Function

Required

Privacy Editable

Use Code Table

Editable Codes

Alternate Caption

Display Order

To make a field required, select this checkbox. If you select this
checkbox, the user must select or enter a value for the field to
complete the form.

To allow users to hide the content of a field, select this
checkbox. For example, to allow users to hide their birth dates
on the profile display, select this checkbox for the Birth date
field. On the profile display, “{private}" appears when users
hide the field. For organizations, this column is disabled.

Note: By default, the Profile Form part uses privacy settings
from Field Options to determine whether to display content on
the form display. After you process users in The Raiser's Edge
and they visit the profile display, the program locks in these
default privacy settings, and future changes in Field Options do
not affect privacy settings for the users. However, users can
still change the settings for the fields where you select Privacy
Editable.

If a field has code table values, this checkbox appears. If you
select this checkbox, the field on the form displays the code
table values from Blackbaud Student Information System. If
you do not select this checkbox, the user must enter a value in
the field.

If a field has code table values, this checkbox appears. To
enable the user to enter a value other than a code table value,
select this checkbox. On the form, an Other field appears next
to the field so users can enter a value other than those
provided.

To edit a field name, enter a new name in this column. For
example, you can change the Birth date field to the Birth date
(mm/dd/yyyy) field.

To specify the order where the field appears in the section,
enter a number in this column. For example, if you enter “1,”
the field appears first in the section.

Warning: For logged-in students or users who have relations that are students, the Maiden Name
and Marital Status fields do not appear on the profile form, even if you set the business rule in
Registrar's Office Configuration to display the fields. Primary Business fields do not appear for

students either.

2. Under Relationships, add each relationship to include on the profile form.

a. Inthe Relationship Type field, select the relationship to include and select Include.
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b. In the Relationship Display Order field, enter a number to specify the order where the
relationship appears on the form. For example, if you enter “1,” the relationship appears first
on the form.

c. Under Fields, select the sections and fields to appear for the relationship type on the form.

Note: The Student Specific, Individual Specific, and Faculty Specific sections appear on profile forms
for only those user types. For example, if the logged-in user is a student, the profile page displays the
Student Specific section.

In the Section field, select the section to add. Select "Biographical,” “Primary Address,”
“Primary Address Contact,” “Primary Business,” “Primary Business Address,” “Primary Business
Address Contact,” “Student Specific,” “Individual Specific,” or “Faculty Specific.”

In the Heading field, enter text to appear at the top of the section. For example, for the
Primary Address section, enter “Current Address.”

In the Section Display Order field, enter a number to specify the order where the section
appears on the form. For example, if you enter “1,” the section appears first on the form.

In the Fields grid, select the fields and other options to include in the section.

3. Under Miscellaneous, select the country address formats to support and enter alternate
captions as necessary.

a. Under Countries, select the countries with address formats to support on the form. The
International page in Configuration for Registrar's Office or Admissions Office determines the
available countries.

b. Under Captions, in the Submit Button, Privacy Flag Heading, and Relationships Heading
fields, enter different names for these items on the page as necessary.

4. Under Navigation, select the web page that appears after site users submit profile changes.
Click Click here to select a page. The Select a Page screen appears so you can select a page
and click OK. You return to the Edit Part screen.

If you do not select a page, users returns to the profile form after they submit changes.

5. Click Save. You return to Parts.

Relation Profile Display

Use the Relation Profile Display part to display relationship profiles of students for page visitors. Often,
the Relation Profile Display part is used with the Profile Display part. For example, a parent can use the
Directory part to find the profile of a child’s friend. The Profile Display part shows the student’s
information. With the Relation Profile Display part, the parent can also view relationship profiles for
the child and who to contact about an upcoming birthday party. When you create the part, you select
the relationships to use, fields to display, and whether to limit by student status, such as enrolled or
graduated. After you add relationships, you sort them by priority. The relationship types available
integrate from Blackbaud Student Information System.

When you create the Relation Profile Display part, you select the information to display for student
relationships. We recommend that you group relationship types. For example, you may want to display
specific information for mothers, fathers, stepfathers, and stepmothers. However, to protect the privacy
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of minors, you want to display limited information for brothers, sisters, stepbrothers, stepsisters, half-
brothers, and half-sisters. Create a group for parents and a group for siblings with different settings.
Each group can have separate field selections, alternative captions, display orders, and student status
limitations. Create as many groups as you need based on the profile information to display.

When you add the part to a page, users can only see student information based on the security
permissions you set up.

2 Design the relation profile display
1. From the Design tab, click Add Relationship.

2. On the Included Relationships tab, select the relationship types to include and their order.
Group relationships based on the fields to display in the relation profile. For example, select
father, mother, stepmother, stepfather, host parent, and guardian. The display order is the
order the relationship profile appears on the page.

3. Click Next.

4. On the Information Displayed tab, for each information tab, select the fields to include and
whether to hide the field's captions, enter an alternative caption for the field, and select the
order to display the fields. You can include information from the Biographical, Faculty Specific,
Student Specific, Individual Specific, Primary Address, Primary Address Contact, Primary
Business Address, and Primary Business Address Contact tabs.

The fields display a default label on the website according to the text in the Field column. To
change the label, enter a new title in the Alternate Caption column.

Click Next.

6. On the Limit by Student Status (optional) tab, select whether to display student relationships
only for specific student statuses. For example, you select to only show relations for enrolled
students and not applicants or alumni.

7. Click Submit.You return to the Design tab of the Relation Profile Display part.

Student Assignment Grades

Use the Student Assignment Grades part to display the 10 most recently graded assignments for
students. When you create the part, you do not have design options. After you add the part to a
student page, students can view the class name, assignment name, assignment grade, grade
percentage, and comment if available. The assignment with the most recent grade appears at the top.
To view additional grades in NetClassroom, students click view more assignment grades under the
most recent grades.

Tip: To link the Student Assignment Grades part to assignment grades in NetClassroom, you must
configure the link between Online Campus Community and NetClassroom. For more information, see
Link to NetClassroom and Faculty Access for the Web on page 9.

Assignment grades integrate from Faculty Access for the Web and NetClassroom.
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Student Attendance

The Student Attendance part displays attendance information for students. When you create the part,
you do not have design options. After you add the part to a student page, students view attendance
information including violations. The information appears according to Blackbaud Student Information
System configuration settings. If a student does not have any violations or special absences, the part
does not appear.

In Blackbaud Student Information System, you choose to set up and take attendance by day or by class.

For more information, see Blackbaud Student Information System Attendance Guide.

If your school takes attendance by class, students view the total number of attendance violations and
special absences for the current term. For total attendance, a list of classes with absences, the number
of absences, and the number of tardies appears. Under the class attendance, information about the last
two days with violations or special absences appears. For each date, the student views the class and the

occurrence type, such as excused absence, unexcused tardy, or field trip.
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Attendance
2008-2009; Regular; Spring
TOTAL OCCURRENCES

CLASS ABSEMCES TARDIES

AP Spanish 3 absences 0 tardies
Calculus 3 absences 0 tardies

Ceramics | 3 absences 0 tardies

English IV 3 absences 0 tardies

Physical Education - Advanced 3 absences 0 tardies
Physics 3 absences 0 tardies

Political Science 3 absences 0 tardies

LAST 2 DAYS WITH OCCURRENCES

DATE CLASS OCCURANCE TYPE
47152009 English IV Excused Absence
Physical Education - Advanced Excused Absence
Calculus Excused Absence
Physics Excused Absence
Political Science Excused Absence
Ceramics | Excused Absence
AP Spanigh Excused Absence
5/5f2009 English IV Excused Absence
Physical Education - Advanced Excused Absence
Calculus Excused Absence
Physics Excused Absence
Political Science Excused Absence
Ceramics | Excused Absence
AP Spanizh Excused Absence

view attendance in NetClassroom

If your school takes attendance by day, students view the total number of attendance violations and
special absences for the current term. For each occurrence type of attendance violation or special
absence, the total number of occurrences appear. Below the total attendance information, students
view the last three attendance violations or special absences. For each occurrence, the date and
occurrence type appears.

To view additional attendance information in NetClassroom, students click view more attendance.
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Tip: To link the Student Attendance part to student attendance in NetClassroom, you must configure
the link between Online Campus Community and NetClassroom. For more information, see Link to_
NetClassroom and Faculty Access for the Web on page 9.

Attendance information integrates from NetClassroom.

Student Class Grades

The Student Class Grades part displays student class grades by term. When you create the part, you do
not have design options. After you add the part to a student page, students select a marking column to
view grades. For each marking column, students view the class and class grade. Grade formats and
marking column selections are based on Blackbaud Student Information System configuration settings
for NetClassroom. For more information, see Blackbaud Student Information System Configuration
Guide for Registrar’s Office. To view additional grades information in NetClassroom, students click view
more grades.

Tip: To link the Student Class Grades part to student grades information in NetClassroom, you must
configure the link between Online Campus Community and NetClassroom. For more information, see
Link to NetClassroom and Faculty Access for the Web on page 9.

Class grade information integrates from NetClassroom and Faculty Access for the Web.

Team Calendar

Use the Team Calendar part to create calendars for team pages. These calendars are very similar to
athletics calendars except they only display events for one team and they are managed by the team
page owners and editors. For example, the varsity soccer team page has a team calendar that displays
only varsity soccer related events. The head coach and his assistants add events to the calendar as well
as post stories with details about upcoming events. To personalize the team calendar, the team page
owner or editor can change the heading for the calendar.

Events from team calendars can feed into event calendar groups and event calendar highlights. For
more information, see the Parts Guide.
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Properties | Design Meszages
Targeting & Security
Template Name: * Description:
(Default) membership expiring next mor This is the default template for the 1-month membership renewal
notice.
Data Source:
|Nnne hd
Subject: =
Your membership will expire soon
From Name:#® From Address:®
Reply Address:
[JFailure to send natification Send notification of failed to send emails to a specific email address.

2 Design Team Calendar

For information about creating or editing a part, as well as the tabs on the Edit Part screen, see the
Parts Guide.

1

2.

3.

From the Design tab, under Event Categories, select the event categories to associate with
the calendar. For example, a Soccer calendar may have the Registration, Practice, and Games
categories. When coaches add new events, they can assign its category from those you select
for the calendar. For example, the coach specifies whether the new event is Registration,
Practice, or Games. You can use these categories to filter the types of events that appear in
calendar groups and calendar highlights. For example, you can set a calendar highlights part to
display only events included in the Game category. For information about how to add event
categories, see the Administration Guide.

To enable the RSS (Really Simple Syndication) Event Publishing capabilities for the team
calendar, select Publish team calendar events in an RSS feed. With this option selected,
team calendar managers can post “stories” in a weblog form with details about upcoming
events. Site users can click Published Events to view the team calendar weblog. Posted events
also appear in site search results. Website users can subscribe to the RSS feed so they receive
updates in their RSS reader about upcoming team events.

Click Save. You return to Parts.
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Team Coach Information

Use the Team Coach Information part to display coaches on team pages. When you create the part, in
the Heading field, enter a display title. You can also allow coaches to search all Blackbaud Student
Information System faculty members and individuals or to use a query from Blackbaud Student
Information System. For a query, use the Query Search screen to select the query. When coaches add
faculty members or individuals to the roster, only individuals in the query are available. After you add
the part to team pages, coaches or team page editors can edit the display title. For example, for girls
varsity cross country, the coach clicks edit for the part and in the Title field enters 2009-2010 Coaches.

Page editors and coaches can add, edit, and delete coaches.

After you add coaches, the position, name, and contact information appears. The contact information is
based on the faculty contact information in Blackbaud Student Information System configuration
settings for NetClassroom. For example, the contact information may be an email address, cell phone
number, or business phone number. For more information, see Blackbaud Student Information System
Configuration Guide for Registrar’s Office.

2008 - 2010 Coaches edit

Modify Coaches

Position Name Contact

Assistant Coach James Aaron

Assistant Coach Josh Benson

Head Coach Marwood Rentz nrentz@pepperworth.org

» Add a coach to a team

1. From ateam page that includes a Team Coach Information part, click Modify Coaches. The
Modify Coaches screen appears.

2. Enter the name of the coach.
To search by gender, select male or female.

4. Click Search. The search results include faculty and individual records from Blackbaud Student
Information System. Based on the search criteria, one or many faculty member names appear.

5. To add a coach, click the plus icon next to the faculty member name. The faculty member
appears in the Team Coaches list.

Repeat these steps for as many coaches as you need.
For each coach, select the position and whether to hide contact information.

To remove a coach, click the red X next to the coach name.

L 00 N o

Click Save. You return to the team page.
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Team Page Heading

With Team Page Heading, users view the team name and welcome message. When you create the part,
in the Default Message field, enter a default welcome message for coaches. After you add the part to
the team page, the coach can edit the part to update the welcome message. The team name defaults
from the Athletics Manager part. For more information, see Athletics Manager on page 38.

2009 - 2010 Girls Varsity Cross Country edit

Welcome to the 2009 - 2010 season!

Team Roster

Use the Team Roster part to display a list of students on an athletics team. When you create the part, to
hide student last names, select Display only last initial. You can also allow coaches to search all
Blackbaud Student Information System students or a query from Blackbaud Student Information
System. For a query, use the Query Search screen to select the query. When coaches add students to
the roster, only students in the query are available.

After you add the part to a team page, the coach or team page editor can edit the roster titles,
numbers, and positions. Page editors can also hide columns if a team does not have positions or
numbers. For example, the cross country team does not have positions and hides this column.

Tip: After you add students to a roster, students can view team information, such as athletics events,
on their home page.

Roster edit
Modify Roster

Name Distance
Summer Bradley 5k

Cassandra Bryant 5k

Vanessa Carfield 4k

Maddison Hargrowve 3k

Kayla Richards 3k

Kylie Wallace Tk
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2> Add students to a team roster

1. From ateam page that includes a Team Roster part, click Modify Roster. The Modify Roster
screen appears.

Enter the name of the student athlete.
To search by gender, select male or female.

To search by grade, select a grade level.

vk wN

Click Search. The search results include student records from Blackbaud Student Information
System. Based on the search criteria, one or many student names appear.

6. To add a student to the roster, click the plus icon next to the student name. The student
appears in the Team Roster list.

7. Repeat these steps for as many students as you need.
8. For each student, if available, enter the number and position.
9. To remove a student, click the red X next to the student name.

10. Click Save. You return to the team page.

Team Scores

Use the Team Scores part to display a team’s overall record and most recent scores. When you create
the part, in the Heading field, enter a title for the part, such as Scores. After you add the part to a team
page, for the overall record, you can view the number of wins, losses, and ties. The totals for the overall
record is based on information entered in the athletics calendar event form and the Team Calendar
part type with the appropriate category value. For more information, see the Athletics Calendar on

page 34.

For recent games, you can view the date, whether the game was home or away, whether the team won
or lost, the final score, and the event location. Coaches or team page editors can edit how the team
record appears. If scores are not entered on the athletics calendar event form or the team calendar,
they are not available.

Team Record edit
1 Wins

0 Losses

0 Ties

Recent Cames

» Edit the team record

1. From ateam page that includes a Team Scores part, click Edit. The Team Record screen
appears.
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2. Inthe Title field, enter a display name for the team scores. For example, for the soccer team
scores enter 2009-2010 Soccer Team Record.

3. In Team event category to show, select the type of calendar event category to use when the
part calculates the record. For example, you created an athletics event category for all regular
season tennis events titled Tennis and one for all postseason championship events titled
Tennis Postseason. You do not want the tennis championship events to affect the overall
record, so you select the Tennis category.

4. Select whether to display the overall team record summary.

5. Select whether to display a list of the most recent game scores. If you select yes, enter the
maximum number of most recent games to show. To show all games, enter 0.

6. Click Save. You return to the team page.





